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IToJ10keHMe 0 IOPsI/IKe Pa3padoOTKU U MPUHSTHS
JIOKAJILHBIX HOPMATHBHBIX MPABOBBIX AKTOB

1. Ooue mo10:KeHUs
1.1. Jannoe Ilonoxenue pazpadboTraHo B cOOTBETCTBUM ¢ DenepayibHbIM 3akOHOM Ne 273-D3 ot
29.12.2012 «O6 oOpa3oBanuu B Poccuiickoit deaepanun» ¢ usmeHenusMu ot 24 mapra 2021
rona, Tpynosoro konekca P® ([anee - TK P®), I'paxnanckoro Kogexca PO (nanee - 'K PD), a
TaKkXke YCTaBOM OpraHU3alliM, OCYILECTBISAIOLIEH 00pa3oBaTelbHYIO NEATENBHOCTh, U JIPYTUMHU
HOPMAaTUBHBIMM  TIPaBOBbIMM  akTamu  Poccuiickorn  @enepanyu, perjaaMeHTHPYIOIIMMU
NesITeIbHOCTh OpraHU3aLUi, OCYILECTBIISIONMX 00pa30BaTENbHYIO AESITEIbHOCTD.
1.2 Hacrosmee IlonoxkeHue ©O JOKaJbHBIX aKTax OpraHM3allUM, OCYLIECTBISIOLIECH
00pa3oBaTeNbHYyIO JCSITeNbHOCTD, (1anee — [lonoxkenue) pazpaboTaHo B LEIAX pean3alliy MpaBa
Ha CaMOCTOSITENIbHOE CO3/1aHNe HOPMAaTHUBHO-IIPAaBOBOW 0a3bl /Ui CBOEH NEATEIBHOCTH B PaMKax
MOJJHOMOYMH, OTHECEHHBIX 3aKOHOJaTenbcTBOM Poccuiickoit deaepanum K KOMIETEHIHH
00pa3oBaTeNbHON OpraHU3alHH.
1.3. JlaHHOE TOJIO)KEHUE TOTOJHSAET W KOHKPETH3HPYET TOPSIOK H3/IaHUs JIOKAJTBHBIX aKTOB,
OMpEJ/ICICHHBIX Y CTaBOM 00pa3oBaTelbHON oOpraHm3anuu (mamee — IIKOJA), yCTAHABIMBACT
eauHble TpeOOBaHMS K HOPMATHUBHBIM JIOKQJIBHBIM aKTaM, HMX TOJTOTOBKE, OQOpPMIEHHUIO,
NPUHATHIO, YTBEPIKJIEHHIO, BCTYIJICHUIO B CHITY, BHECEHHMIO U3MEHEHHI U OTMEHe, MyOJIMKalluy Ha
O(QUIMATIEHOM CalTe IIKOJIbI.
1.4. Hacrosmee [lonoxeHne sBIseTCS JIOKaJbHBIM HOPMAaTUBHBIM aKTOM MHCTUTyTa M BXOJUT B
NepeyeHb JIOKaJIbHBIX aKTOB 00pa30BaTeIbHON OPraHU3alNH.
1.5. Llensmu u 3agayamu HacTosiero [1onoxeHus BASIOTCS:
* HOpPMaTHBHO-IIPAaBOBOE PETyIHPOBaHHE 00Pa30BaTEIbHBIX OTHOIIEHUH B 00pa3oBaTebHOM
OpraHM3alvy;
* CO3/aHHME €IMHOM U COIJIACOBAaHHOW CHUCTEMbl JIOKAJbHBIX HOPMATHBHBIX AaKTOB
00pa3oBaTeNbHON OpraHU3allu;
* o0ecnedyeHue MPUHIINUIA 3aKOHHOCTH B HOPMOTBOPYECKON JIEATEIBHOCTH 00pa30BaTeIbHOM
OpraHM3alvy;
* COBEpLICHCTBOBAHME IIpollecca IOATOTOBKH, OGOpPMIICHUS, NPUHATHA M pean3aluu
JIOKQJIbHBIX HOPMAaTUBHBIX aKTOB;




* IpenoTBpallleHHe IyOJIMpOBaHUS pPETyIUPOBaHMUsA OOIIECTBEHHBIX U 00pa30BaTENIbHBIX
oTHoleHul B MHCTHTYTE.
1.6. JlokanbHble aKThbl, COOTBETCTBYIOIINE BCEM TpPeOOBaHMAM 3aKOHOJATeNbCTBA PD, ABistOTCS
00s13aTeIbHBIMU K MCIIOJIHEHUIO BCEMHU YYaCTHHUKaMH 00pa30BaTEIbHBIX OTHOIICHUI.

2. OcHOBHBIE BHIbI JT0KAJbHBIX aKTOB UHCTHTYTA

2.1. Jlokanvuwiii akm Hucmumyma TpeNCTaBiseT cOOOM OCHOBAaHHBIM Ha 3aKOHOIATEIIbCTBE
ouLManbHBIA MPaBOBOM JTOKYMEHT, NPHUHATHI B YCTaHOBICHHOM mopsiake HWHCTUTYyTOM U
perylupyoomuid OTHOLIEHUsT B paMKax oOpa3oBaTrenbHOM opranusauuu. IlepedeHb BHUIOB
JIOKAJIbHBIX aKTOB, PErJaMEHTHPYIOIUX O00pa30BaTeNbHYIO JEATENbHOCTh, YCTaHABIMBACTCS
YcraBoM oOpraHMzaliid M BKJIIOYaeT B ce0s NpHKa3bl, pEHICHUS, IIOJO0XKEHHs, IpaBuia,
UHCTpYKUUU U Jpyrue. IlpencraBieHHbI IEepeuyeHb BHJIOB JIOKAJIBHBIX AaKTOB HE SBISETCS
HCYEPIBIBAIOLIUM.

2.2. Yemae Hncmumyma — NOKaJIbHBIN aKT, HA OCHOBE KOTOPOTO ACWUCTBYET 0Opa3oBaTelibHAs
opranuzanus. YcraB npuHumaercs l[legarormdyeckum cOBETOM M YTBEPXKAACTCS B IOPSIKE,
YCTaHOBJICHHBIM 3aKOHOAATesbcTBOM Poccuiickoin denepanuu. Ero conep:xkanue onpenensercs
cT. 25 @enepanbHoro 3akonHa or 29.12.2012 Ne 273-®3 «0O06 obpazoBanuu B Poccuiickoii
denepauuny

2.3. Ilpuka3 — NOKaJdbHBIA aKT, U3JABAEMbI PYKOBOJIUTEIEM OPraHU3AIMH, OCYIIECTBISIOICH
00pa30BaTeNbHYI0 JEATEIbHOCTb, Ul pEIIeHHs OCHOBHBIX M OINEpaTUBHBIX 3agady. B
JEJIONPOU3BOJICTBE OPraHU3alMU BBIACIAIOTCS IPUKA3bl 10 OPraHU3ALMOHHBIM BOMPOCAM,
IIPUKAa3bl 110 OCHOBHOM JEATEIBHOCTH, NMPUKA3bl 10 JUYHOMY cocTaBy. KoHcrarupyromas 4actb
MIPUKa3a MOKET OTCYTCTBOBATh.

2.4. Pewsenue — NOKaNbHBIA aKT, IPUHIMAEMBII KOJIJIETHAIHBIMU OpraHamMu HCTHTYyTa B LENAX
paspelieHus Hanbosiee Ba)KHBIX BOMPOCOB UX JESATENBHOCTH. TEKCT pelIeHHs COCTOUT U3 JABYX
YacTel: KOHCTATUPYIOIIEH U paciopsiAUTENbHOM, pa3aeneHHbix cnoBoMm «PEIINID) («PEIINIIAY,
«PEIINJIO», «PEIINJIN»), koTOpoe medaraercs MPONMUCHBIMU OyKBaMH C HOBOM CTPOKH OT
noJyid. IIpy HEOOXOAMMOCTH KOHCTATHUPYIOIIAs YacTh MOXET COJEP)KAaTh CCHUIKM HA 3aKOHBI U
Ipyrue HOpMaTHBHbIE akThl. PacnopsauTenbHas 4acTh M3Jaraercs MyHKTamu. PemieHus moryt
COJEepXkKaThb IPUJIOKEHHs, CChUIKA Ha KOTOpBIE JAaeTCsi B COOTBETCTBYIOLIMX ITYHKTax
pacnopsAauTeNbHOM  4YacTu. PemeHus NOANMCHIBAIOTCA — INpEACENaTeIeM M CEKpPETapeM
KOJUIETHAJIBHOTO OpraHa.

2.5. Ilonostcenue — NOKaJIbHBIN aKT, YCTAHABIMBAIOIINN MPABOBOM CTATyC OpraHa YIpaBJICHUS
OpraHM3alli, CTPYKTYPHOIO MOApa3/ieieHuss oOpa3oBaTeNbHOM OpraHu3allid WM OCHOBHBIE
npaBuia (MOPSIOK, MpoLenypy) peanuzaunu MHcTuTyTa Kakoro-inu6o U3 CBOUX MPaBOMOYHIA.

2.6. Ilpasuna — NOKaNbHBIA aKT, PErJIAMEHTHUPYIOIIUN OpraHW3alMOHHBIC, NUCIUILTHNHAPHBIE,
XO3SIIICTBEHHBIE U WHBIE CIELMAIbHBIE CTOPOHBI JESTENbHOCTH WHCTUTYTAa M €ro padOTHUKOB,
o0yyJaromuxcs U UX poauTeneil (3aKOHHBIX MPEICTaBUTENEH ).

2.7. HucmpyKkyua — JOKAIBHBIA aKT, YCTAHABJIMBAIOUIMHA MOPSIOK M CIOCOO OCYIIECTBIICHMUS,
BBITIOJTHEHUS] KAKUX-TMOO JEWCTBUN; COBOKYIMHOCTH IPaBMWJI OCYIIECTBIIEHUS OINpeAeeHHBIX
BUJIOB J€ATEIbHOCTH, POBEACHUS PAOOT, CIIyKEOHOTO MOBEICHHS.

WHcTpykuueit onpeaesstoT IpaBoBoi cTaTyc (1mpaBa, 00513aHHOCTH, OTBETCTBEHHOCTh) paOOTHHUKA
[0 3aHMMaeMOM JOKHOCTH. MHCTpyKIMS COAEpKUT HMMIEpaTUBHbIE (IIOBENIMUTEIbHBIE, HE
JIOMyCKarolie BbIOOpa) HOpMaTHBHBIE MTPEITUCAHUS.

JIOJKHOCTHBIE MHCTPYKIIUH, pa3padbaThiBaeT pyKOBOJAUTENb 00pa30BaTeIbHOM OpraHu3aluy.

2.8. HHCTHTYT WMeeT Apyrue crenupuveckne HOPMATHBHBIE JTOKYMEHTBHI, pPETrYIHPYIOIIHe
OTHOIIEHUS B cepe 00pa3oBaHMs UM KOHKPETU3UPYIOINE JOKYMEHTHI, YKa3aHHbIE B HACTOALIEM
IYHKTE, B 33aBUCUMOCTH OT KOHKPETHBIX YCJIOBUH JEATEIBHOCTH OpPraHWU3alMM: IPaBUIIA,
pacnucaHus, IIaHbl, FpaQUKy, UKJIOrPaMMBI, TPOrPaMMBI, TOPSAIKH, TPOTOKOJIBL, TACTIOPTA.

2.9. JIoroBOpHI ¥ MHBIE COTJIANICHUS, KOTOPBIE U3AAI0TCS OpraHaMH YIIPaBJICHUS! OpTraHU3alluu HE
€AUHOJIMYHO, a MYTEM COTJIAaCOBAaHUS C WHBIMU JIMI[AMH, BBICTYNMAIOIIMMU B HHMX, B KaueCTBE
CaMOCTOSITENIbHOM CTOPOHBI (HampuUMep, TPYIOBBIE JOTOBOPHI, JOTOBOPHI apeH]bl MMYIIECTBA,



JIOTOBOpPBbl Ha OKa3aHHE IUIATHBIX OOPa30BaTENIbHBIX YCIYr M T.J.) HE SBISIOTCS JOKaJIbHBIMU
aKTaMHu.
3. IopsAI0K NOATOTOBKH JIOKAJIBHOI0 aKTa
3.1. MHMIMaTOpOM HOATOTOBKH JIOKAIBHBIX HOPMATUBHBIX aKTOB MOT'YT OBITh:

*  YYpEIOUTEIb;

*  Oprassl yImpaBJieHHs 00pa3oBaHHEM;

* aIMHUHHCTpauus o0pa3oBaTEeIbHON OpPraHU3alMM B JIUIE €€ PYKOBOJUTENS, 3aMECTUTENeH

PYKOBOJUTEIS;

* OpraHbl caMOylpaBJieHHUs 00pa30BaTEIbHOW OpraHU3ally;

*  YYaCTHHKH 00pa30BaTeIbHBIX OTHOIICHUH.
3.2. Ilpu wW31aHUM JIOKAJIBHOIO akTa JUPEKTOP OPraHU3allMd M OPraHbl CaMOYIPaBJICHUS
PYKOBOJICTBYIOTCSI IPUHIIMIIAMH 3aKOHHOCTH, 000CHOBAaHHOCTH, AEMOKPATU3Ma M CUCTEMHOCTH.
3.3. OcHoBaHMeM JJi TOATOTOBKU JIOKQJIBHOTO aKTa MOIYT SBISATbCS H3MEHEHHMS B
3aKoHOaTebcTBe PO (BHECEHUE N3MEHEHMIA, H3/IaHUE HOBBIX HOPMATHBHBIX IPABOBBIX AKTOB).
3.4. TIpoeKT JOKaJIbHOIO HOPMATUBHOT'O aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM WJIM TPYNION
PabOTHUKOB M0 MOPYYEHUIO PYKOBOAMTENS OOpAa30BaTEIIbHOM OpraHU3allud, a TAaKKE€ OpPraHoM
caMmoyIipaBlieHHsI 00pa3oBaTeNbHON OpraHM3alud, KOTOPBIA BBICTYHWJI C COOTBETCTBYIOIIEH
WHHIMATUBOM.
3.5. IloaroToBka JIOKaJIbHOTO HOPMATUBHOI'O aKTa BKJIIOYAET B ce0sl M3yYyEHHE 3aKOHOJATEIbHbIX
U WHBIX HOPMAaTHBHBIX AKTOB, JOKaJbHBIX HOPMAaTHBHBIX aKTOB 00pa30BaTEJIbHON OpraHU3aliHy,
perIaMeHTUPYIOIIMX T€ BOIIPOCHI, KOTOPBIE MPEAIIOIAracTCsl OTPAa3uTh B IIPOEKTE HOBOTO aKTa, U
Ha 3TOM OCHOBE BBIOOP €ro BUAA, COJIEP>KAaHUS U MPEJCTABIIEHUE €r0 B MIMCbMEHHOHN (opMe.
3.6. IloaroroBka HauOosiee BaXKHBIX JIOKAJbHBIX HOPMATHUBHBIX AKTOB (IPOEKTOB pelICHUH
coOpaHMii, TEJICOBETOB, OPraHOB CAMOYIPABJICHMS, MPHUKA30B, IOJOKEHUH, IMpaBWi) AOJHKHA
OCHOBBIBAaTbCSI Ha peE3yJIbTaTax aHajiu3a OCHOBHBIX CTOPOH JEATENBHOCTH 00pa30BaTENIbHON
OpraHM3aliy, TEHACHLIUN €ro pa3BUTHSI U CIOKUBLIEHCS CUTYALUH.
3.7. Ilo Bompocam mpuema Ha pabOTy, MEPEBOAOB, YBOJIbHEHUH, NMPEIOCTABICHUS OTILYCKOB,
MOOLIPEHUH WM TPUBJICUYEHUS COTPYAHUKOB K JUCHUIUIMHAPHOM MM MaTepHalIbHOMN
OTBETCTBEHHOCTH M3J1al0TCs IIpHKa3bl, B cooTBeTcTBUU ¢ TK POD.
3.8. TIpoexkT JOKaJbHOTO HOPMATHBHOTO aKTa TOJUICKHT O0S3aTeNbHOW TPOBEpKE Ha
JIUTEPATYpHO-CTWIIMCTUYECKYIO T'PAMOTHOCTh M IPaBOBOM 3KCIEPTU3€, KOTOPHIE IPOBOISATCS
o0Opa3oBaTeNbHON  OpraHU3alUeil  caMOCTOATENbHO JHMOO C  ydyacTUEM  IPUBJICYEHHBIX
crenuanucToB. JIOKanbHBI HOPMATHBHBIM aKT, HE MPOLIECHIINNA IPABOBYIO OKCIEPTHU3Yy, HE
MOJIJICKUT PACCMOTPEHHUIO U IPUHSITHIO.
3.9. IIpoeKT J0KaJIbHOrO HOPMATHBHOTO aKTa MOXET OBbITh MPEACTABICH HAa 0OCY)XICHHE MyTeM
pa3MelieHusl MpPOeKTa JIOKAIbHOIO HOPMAaTHMBHOIO akTa Ha MH()OPMAIMOHHOM CTEHAE B
JOCTYITHOM JuIs BceoOmiero o003peHust MecTte, Ha O(QUIMAIbHOM caiite 00pa3oBaTeNbHOM
OpraHM3aliy, IyTeM HalpaBi€HHUs [POEKTa 3aWHTEPECOBAHHBIM JIMIIAM, IPOBEACHUS
COOTBETCTBYIOLLIETO  COOpaHUsI C  KOJUJICKTHMBHBIM  OOCYXJIEHHEM TNpPOEKTa JIOKAJIBHOTO
HOpPMAaTUBHOIO akTa M T.J. B cioydae corjmacoBaHus MNpPOEKTa JOKAJBHOTO akTa Ha HEM
npocrasisiercs Buza «COI'JTACOBAHO».
3.10. IMopsmok MPUHATHS JTOKATBHBIX aKTOB IIKOJIBI YCTAHABIIUBAETCS Y CTAaBOM 00pazoBaTeIbHON
OpraHM3allMM: yKa3bIBalOTCS KBOPYM C IEIbI0 YCTAHOBJIEHHS IIPaBOMOYHOCTH OpraHa
camoynpaBJieHus, popMa U MOPsII0K TOJI0COBAHUS.
3.11. Jlns BBeneHUs B JAEHCTBHE JIOKAJBHOTO aKTa M3JACTCsS MPHUKA3 JUPEKTOpa OpraHHU3aLUH.
JlokanbHble akThl OOPMIISIFOTCSI B BUJIE MPWJIOKEHUS K MpUKa3y. B mpaBoM BepxHEM yrily TakuX
JOKYMEHTOB MUIIETCS clI0BO «[IpnioxkeHue» ¢ ykazaHUEM 1aThl U HOMEpA U3AaHUS [IPUKa3a.
3.12. B mKone cO3MalOTCS YCIOBHS IS O3HAKOMIICHHSI YYAaCTHHKOB OOpa3oBaTEIbHBIX
OTHOIICHUH C JIOKAJIbHBIMH akTamMHu. O3HaKOMJICHHE MOXeT ObIThb MPOBENEHO O] IMOJMHUCH B
Cllydasix, IpeyCMOTPEHHbIX HOPMATHUBHBIMU JOKYMEHTaMHU, JIMOO pa3MelleH B OO0IIe0CTYITHOM
MecTe (MH()OPMaIMOHHBIN CTEH/ IIKOJIbI, O(PUIIHATIEHBIA CANUT IIKOJIbI).
3.13. V3mMeHeHus B JIOKAIBHBIN aKT BHOCSTCS IO MEpe HEOOXOIUMOCTH. B ciydyae m3MeHeHHil B
HOPMaTHBHO-TIPABOBBIX aKTax (heJepallbHOr0, PEerMOHAIBHOIO MM MYHMLIMIAIBLHOTO YPOBHEH,




U3MEHEHHMs B JIOKQJIbHBIM AaKT UIKOJbl BHOCUTCA HE IMO3/HEE 2-X MecALleB CO JHA HX
OIyOJIMKOBAHUSI.

4. lokyMeHTa/IbHOE 0(pOpMIIeHHE

4.1. JlokanbHBI aKT JOJDKEH OBITh JOKyMEHTalbHO odopmieH. CTpyKTypa JIOKaJbHOTO aKTa
JI0JKHA 00€CIIeUUTh JIOTHYECKOE Pa3BUTHE TEMbI IPABOBOT'O PEryJIMPOBAHMUS.

4.2. O6mue TpeboBanus K 0POPMICHHIO JOKATbHBIX AaKTOB BKJIIOYAIOT CIACAYIONINE MOJIOKEHHSL:

» JlokanpHbIil aKT JOJDKEH COAEP KaTh HAMMEHOBAHHE JIOKAJIBHOIO aKTa U 1aTy U3JJaHMUs.

* Ecmu tpebOyercs pa3bsCHEHHE Ieied W MOTHBOB TPHUHATHS JIOKAJBHOTO aKTa, TO
Heo0Xo/MMa BCTYIUTENbHAsl YacTh — npeamOyia. I1onoxkeHns HopMaTUBHOTO XapakTepa B
npeaMOyIily He BKIIOYAIOTCS.

* HopmartuBHble npeanucanust OQOPMIAIOTCS B BHMJE IYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOCKuMHU I(paMH ¢ TOYKOW M 3ar0JOBKOB HE UMEIOT. IIyHKTBI MOTYT MOApa3aesThCs
Ha TMOANYHKTHI, KOTOpbIE MOI'YT HMeThb OYKBEHHYI0 WIM LHU(POBYID HyMepaluio.
3HauuTENbHbIE IO O0BEMY JIOKAJIbHBIE AKTbl MOTYT JEJIUTbCA Ha IJIaBbl, KOTOpBIE
HYMEPYIOTCSI pUMCKHUMHU LU(PPaMU ¥ UMEIOT 3ar0JIOBKH.

* Ecnmu B JIOKQIBHOM aKTe NPHUBOIATCS TaONMUIBI, TIpaduKd, KapThl, CXEMBbI, TO OHH
oopMIIsIOTCS B BHJE NPWIOKEHHUH, a COOTBETCTBYIOIIUE ITYHKThl JIOKaJIbHOTO aKTa
JOJIKHBI UMETh CCBUIKM HA 3TH NpUIoKeHUs. JIOKaabHBIA aKT C MPUIOKEHUSIMH JOJKEH
UMETb CKBO3HYIO HyMEpalMIO CTPAHULIL.

* JloxkanbHBIM HOPMATUBHBIM AKT M3J1araercs Ha rOCyAapCTBEHHOM s3bike PP u nomkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOpPMaM.

* B Jl0KanbHBIX HOPMATUBHBIX aKTax JMJAalOTCsl ONPEIEJICHUS BBOAMMBIX IOPHIAMYECKUX,
TEXHUYECKUX M JPYI'MX CHELUAIbHBIX TEPMHUHOB, €CIM OHU HE  SBIAIOTCA
OOLIEU3BECTHBIMU U HEYNOTpeOJsieMbIMM B 3aKoHojarenbcTBe P® u pernoHanbHOM
3aKOHOJIaTEeJIbCTBE.

4.3. Kaxnplii KOHKPETHBIM JIOKAIBHBIM aKT HUMEET YCTaHOBJIEHHYI0 ¢opmy. Odopmisiercs B
cootBercTBuM ¢ ['OCT P 7.0.97-2016 «Cuctema ctannapToB no uHGopmaiuu, OMOIMOTEYHOMY U
m3natensckomy  aeny  (CHUBUJ).  OpranuzaniMoHHO-pacnopsauTeNbHas — JOKYMEHTaIusl.
TpeboBanus kK 0POPMIICHHIO TOKYMEHTOB.

4.4. JloxanbHble akThl MPOXOJIAT MPOLEAYPY PETUCTpAlMUd B CHEHHAIBHOM >KypHAaJe.
OO0s3arenbHON  perucTpany  MOAJEKAT TOJO0XKEHUs, NpaBWiIa, HWHCTPYKIMH, TPUKA3bl U
pacnopsbKeHus — AMPEKTOpa  IIKOJbl.  PerucTpanuio  JOKadbHBIX  AaKTOB  OCYILIECTBIISIET
OTBETCTBEHHBIN 3a BEJIECHUE JIEJONPOU3BOJCTBA COIVIACHO MHCTPYKIMH IO JEJIONPOU3BOJCTBY B
mKoJsie. Perucrpanys mosjokKeHWi, MpaBUil U UHCTPYKIMH OCYIIECTBISIETCS HE MO3JHEE JHS MX
YTBEPKACHUS TUPEKTOPOM IIKOJIBI, IPUKA30B U PACHIOPSIKEHUN TUPEKTOPA LIKOJIBI — HE MO3/IHEE
THS X U3JJaHHS.

5. OcHOBHBIE TPEOOBAHUS K JIOKAJbHBIM HOPMATHBHBIM AKTAM
5.1. Cpenu nOKalbHbIX HOPMAaTHUBHBIX aKTOB 0OOpa30BaTENbHOW OpraHU3ally  BBICIIYIO
IOpUJIMYECKYIO CUITy uMeeT Ycmae. [losTomy, mpuHHUMaeMble B 00pa30oBaTEIbHOM OpraHu3aIiuu
JIOKQJIbHBIE HOPMATHUBHBIE AKTBI, HE TOJKHBI IPOTUBOPEYUTH €TO Y CTaBy.
5.2. Ilpu nmOAroTOBKE JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, PETYIUPYIOLIMX COIMAIBHO-TPYIOBBIE
OTHOIICHUS (HalpUMep, KOJUIEKTHBHBIM JOroBOp, NpaBWiia BHYTPEHHETO pacrnopsjaka Hu Ap.)
ClleIyeT PYKOBOJACTBOBATHCS PEKOMEHIAIUSMU O HUX.
5.3. llonoscenue NOIKHO CONEPKATD CIECAYIONINE 00sS3aTeNIbHbIE PEKBU3HUTHIL:

* o00o3HaueHHE BUA JOKAIBHOIO HOPMATUBHOIO aKTa, €r0 HAaMMEHOBaHUE,

* rpudbl: IPUHATO, YTBEPKICHO, COTIACOBAHO;

*  pPEruCTpPalMOHHBIN HOMEp, TEKCT, COOTBETCTBYIOLINI €r0 HAMMEHOBAHMUIO;

* TEKCT, COOTBETCTBYIOIIMM €r0 HAMMEHOBAHHUIO;

* OTMETKY O HAJIMYUH NMPUIOKEHHS U COTTIACOBAHUS.
5.4. IIpasunia NOTKHBI CONEPKATH CIAEAYIOIINE 00s3aTeIbHbIE PEKBU3UTBI:

* 00o03HaueHHE BUA JOKAIHHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE;

* rpudbl IPUHATHUSL U YTBEPIKICHUS;




TEKCT, COOTBETCTBYIOIIUI €r0 HAUMEHOBAHUIO;
OTMETKY O HATHYUU TPUIIOKEHUS;
PEruCTpaIMOHHBIA HOMED.

5.5. Hnempykuuu 10JKHBL COJIEPXKATH CIEAVIOIINE 0043aTeIbHbIE DEKBU3UTHL .

0003HaYeHNE BU/IA JIOKATHHOIO HOPMAaTUBHOT'O aKTa, €r0 HAUMEHOBAHUE;
rpu(bl IPUHATHUS U YTBEPXKICHHUS;

TEKCT, COOTBETCTBYIOLMI €0 HANMEHOBAHHUIO;

OTMETKY O HaJIMUUU IPUIIOKEHUS;

PErucTpalOHHBII HOMEP.

5.6. Hocmanoeienue N0IKHO CONEPKATH CIEAVIOIUE 00s13aTeIbHbIE DEKBU3UTHL:

0003HaYeHNE BU/1A JIOKATIBHOTO HOPMAaTHUBHOT'O aKTa, €0 HAMMEHOBAHMUE;

MECTO U J1aTy IPUHATHS;

TEKCT, COOTBETCTBYIOIUI €r0 HAUMEHOBAHUIO;

JOJDKHOCTD, (PaMUIIHIO, MHUIIAANIBI U TIOJIIHCH JIMIA, BBIHECIIETO TOCTaHOBIICHHE;
OTTHUCK II€YaTH.

5.7. Pewuenus N1OJKHBL COJIEPKATH CIEAVIOLIME 00s13aTENbHbIE DEKBU3UTHL:

0003HaYeHHE BU/IA JIOKATBHOTO HOPMAaTHUBHOI'O aKTa;

MECTO U J1aTy IPHUHATHS;

TEKCT;

JOJDKHOCTD, (PaMUJIHIO, MHUIIAAIBI M TIOJITUCH JIMIIA, IPUHSBILIETO PEIICHUE;
OTTHCK IIE€YaTH.

5.8. Ilpuka3zvl u pacnopsaicenusn 10IKHBI COJICPKATh CACAYIONINE 00s13aTCIIbHEIC PCKBHU3HUTHI:

0003HaYeHNE BU/IA JIOKATHHOI'O HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE;

MECTO U JIaTy IPUHSTHS;

PEruCTPallMOHHBIN HOMED;

TEKCT;

JMOJKHOCTh, (aMHIIMIO, WHHUIMAIBI M MOJAMNUCh PYKOBOAUTENSI 00pa3oBaTeIbHON
OpraHu3aryi.

HpI/IKaSH " PACIIOPAKCHUS BBIIOJIHAKOTCS HaA OaHke O6paSOBaTeJ'IBHOI71 OpraHu3aluu.
5.9. IIpomoxkoabt u akmel JOJDKHEL COACPKATD CICAYIOIIHIE 0053aTEIIbHEIC PCKBHU3HUTHI:

5.10.

0003HaYeHHE BU/IA JIOKATBHOTO HOPMAaTHBHOTO aKTa;

MECTO | JIaTy NMPUHSATHS;

HOMeEp;

CIHCOK TIPUCYTCTBYIOIIHX;

TEKCT, COAEPKAIMNA MOBECTKY JHs, OMUCAHUE X0/a, MOPsIJIKAa U MPOLEAYpPbl COBEPILIAEMbIX
OTIpeNIeNIeHHBIX (FOPUINYECKA 3HAYMMBIX) JCHCTBHHA JHOO OTCYTCTBHE OTIPEICICHHBIX
¢bakToB;

JOJDKHOCTh, (paMWIMIO, WHUIUAIBI W TOANUCH JHna (JHI), COCTaBUBIIMX WM
NPUHUMABIIUX Y4acCTHE B COCTABJIEHUH MPOTOKOJIA MU aKTa.

Memoouueckue pekomendayuu JOJDKHBI _COJIEpXKaTh  CIEAYIOUIME 00sd3aTeNbHbIe

PEKBU3UTHI.

0003HauYeHNE BHU/Ia JJOKATFHOTO HOPMATUBHOTO aKTa, €0 HAUMEHOBAHUE;

MECTO U JAaTy MPUHATHS;

TEKCT, COOTBETCTBYIOIIMA €r0 HAaWMEHOBAHHWIO M COJIEpP)KAIMKA YyKa3aHWE Ha BUJ,
HAUMEHOBAaHME W JIaTy TMPUHATUS TPaBWI WM HWHCTPYKIUH, HOPMBI KOTOPBIX
Pa3bICHSIOTCS, KOHKPETH3UPYIOTCS WA JETATNU3UPYIOTCS METOIUYECKUMHU
PEKOMEHIallusAMU;

JTOJDKHOCTh,  (aMWiIHsi, HWHUNMAIBI  Juna  (JWI), COCTABUBIIMX  METOJIUYECKHE
PEKOMEH/IallUU.

5.11. Hpozpammel u naansl 1OHKHBL COAEPKATH CIEIVIONINAE 003aTEIbHBIE DEKBU3UTHI:

0003HaYCHUE BHUJIA JIOKAJIBHOI'O HOPMATHUBHOI'O dKTa, €0 HAUMCHOBAHUEC,
MCCTO U AaTa NPUHATUSA,
TCKCT JIOKAJIbHOT'O HOPMATHBHOTO aKTa, COOTBECTCTBYIOIHUEC €I'0 HANMCHOBAHHIO.



5.12. loaxcnocmuas uncmpykyus paboTHUKA JOJDKHA COJIEPKATh CICAYIONINE Pa3IeIIbl:
*  0o0mIUE MTOJOKECHUS,
*  OCHOBHBIC 33/1a4H, IIPaBa, NPEIOCTaBIIsIeMble PAOOTHUKY U €r0 00513aHHOCTH;
*  B3anMMOJICHCTBUS;
* OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE M HECBOCBPEMEHHOE BBIMOJHEHUE (HEHCIIOJHEHHUE)
00s13aHHOCTEH, MPETYCMOTPEHHBIX JIOJDKHOCTHOM HHCTPYKIIMEH;
* TpeboBaHMS K PaOOTHHUKY.

6. Ilopsinok NpUHATHSA U YTBEPAKJACHHUS JIOKAJIbHOI0 HOPMATHBHOIO aKTA

6.1. JlokanpHBIA HOPMATHUBHBIM aKT, MPOLISANIMNA MPOBEPKY HA JUTEPATYPHO-CTHIMCTHUYECKYIO
I'PaMOTHOCTB U IIPaBOBYIO JKCIEPTHU3Y, a TAK)KE INPOLEAYPY COIVIACOBAHUSA, MOMJIEKUT IIPUHATHIO
U YTBEPXKJCHUIO PYKOBOJHMTEIEM OOpa30BaTENbHONW OpraHU3allid B COOTBETCTBUH C Y CTAaBOM
OpraHu3aliy, OCYLIECTBIAIONIEH 00pa30BaTENbHYIO AESITEIbHOCTD.

6.2. JlokanpHble HOPMAaTHUBHBIE aKThl OOpPa30BATEIbHON OpraHM3allMM MOTYT HPUHUMATHCS
pyKoBoauTENEeM, OOLIMM CcOOpaHueM TpYAOBOro KosuiekTuBa, CoBeToM 00pa3zoBaTeabHOMN
opranuszanuy, llemarormyeckum coBeTOM. METOIMYECKMM COBETOM, OPraHOM CaMOYIPaBJICHUS
0o0pa30BaTeNbHONW OpraHu3alM, HAaJEJICHHbBIMU MOJHOMOYHUSMH [0 TPHUHITHIO JIOKAJIbHbBIX
HOPMAaTUBHBIX aKTOB B COOTBETCTBHMM C YCTaBOM o0O0pa30BaTeIbHOM OpraHu3aluu, — 10
IIpeIMETaM UX BEJEHUSI U KOMIIETECHIIUH.

6.3. Ilpu npuUHATHM JIOKAJbHBIX HOPMAaTUBHBIX AaKTOB, 3aTPAardMBaIOLIUX IpaBa OOydaroIIUXCH,
yuuTbiBaeTcsa MHeHHe CoBera oOyyaromuxcs, CoBeTa poauTenei.

6.4. He nmoayiexar NpUMEHEHUIO JIOKaJIbHblE HOPMAaTHBHbBIE AaKThl, YXY/IIAIOIIUE IOJOXKEHHUE
YYaCTHHUKOB 00pa30BaTElbHBIX OTHOLIEHUH MO CPAaBHEHHUIO C TPYIOBBIM 3aKOHOJATENIBCTBOM,
KOJUIEKTUBHBIM JJOTOBOPOM, COTJIAILIEHUAMH, a TAK)KE JIOKAIbHBIE aKThl, IPUHSATHIE C HAPYLICHUEM
NOpsAJIKA yuyeTa MHEHHs IIPEACTaBUTEIBHOIO OpraHa.

6.5. Ilpowemmuii npoueaypy HPHHATHA JIOKAIbHBI HOPMAaTHBHBIM aKT yTBEpXKAAeTcs
pykoBoauTeneM o0pa3zoBaTeabHOM opranuzanuu. Daxkt yTBepxkAeHUs 0(GOopMISIETCs NPUKA30M
pyKoBoauTElNs 00pa30BaTENIbHOM OpraHu3aluy, 3aBEPEHHbIIN MOIKIChHIO.

6.6. JlokanbHbIII HOPMATHBHBIN aKT BCTyHAaeT B CUJIy C MOMEHTAa, YKa3aHHOTO B HeM, Ju0O, B
cllydae OTCYTCTBMS TaKOTO YKa3aHMsl, IO MCTEUEHUM 7 KaJEHAAPHBIX JHEH C JaThl NPUHATUA
JAHHOTO JIOKAJIbHOIO HOPMATHUBHOTO akTa. /laTol NMpUHATHS JIOKAJIBHOIO HOPMAaTHBHOIO aKTa,
TpeOYIOLIEro YTBEP)KIEHUSI PYKOBOJIUTENEM OOpa30BaTEIbHOM OpraHu3aluu, SIBIsSEeTcS JaTa
TaKoOI0 yTBEPKICHUS.

6.7. Ilocne yTBepkaeHHs JIOKaJbHOTO HOPMATUBHOI'O aKTa MIPOBOAUTCS MPOLIETypa O3HAKOMIICHUS
C HUM YYaCTHMKOB 0Opa3oBaTEJIbHBIX OTHOLICHHUH, HAa KOTOPBIX PACIPOCTPAHSIOTCS MOJOXKEHUS
JAHHOTO JIOKAJIbHOT'O HOPMAaTHUBHOTO akTa. O3HAKOMJICHHE C JIOKAJIbHBIM HOPMATHUBHBIM aKTOM
oopmisieTrcs B BHJE MOANUCH O3HAKOMIIAEMBIX JIMII C YKa3aHUEM JaTbl O3HAKOMJICHHMS Ha
OTJIEIbHOM JIMCTE€ O3HAKOMJICHMsI, TpWJIaraéMoM K HeMmy, JU00 B OTAEIbHOM JKypHAale.
O3HakOMJIEHHE C JIOKAJbHBIM aKTOM MOXKET OBbITh TaKKe MPOU3BEACHO IMyTeM HalpaBlIeHUs Ha
AJIEKTPOHHYIO MOYTY PAaOOTHUKOB 00pa30BaTEIbLHON OpraHU3allNH.

6.8. JlokanpHble HOPMATHUBHBIE AKTHl MPOXOIAT MPOLEAYPY PpErucTpalyu B CHELUAIBHOM
KypHae.

6.9. OO0s3aTenbHON perucTpaluy NOJyIekKaT MOJOXKEHUs, NMpaBWia, WHCTPYKLMH, MPUKA3bl U
pacnopsiKeHHUs pyKOBOJIUTENsE 00pa3oBaTebHOM OpraHu3aluu.

6.10. Peructpanuto JIOKalbHBIX HOPMATHUBHBIX AKTOB OCYIIECTBIIIET OTBETCTBEHHBIN 3a BE/ICHUE
JIEJIONPOU3BOJICTBA  COTJACHO MHCTPYKIMM IO  JEJONPOU3BOJACTBY B  00Opa3oBaTelbHOM
OpraHu3alyy.

6.11. Perucrpanus MonoXKe€HWH, NMPaBUI M HHCTPYKIMM OCYIIECTBIISIETCS HE MO3JHEE JHS MX
YTBEPXKJICHHUS PYKOBOJAUTENEM 00pa30BaTEIbHOM OpraHu3aluy, NPUKA30B U PaCHOPSHKEHUI
pykoBoauTelNs 00pa30oBaTeNIbHON OpraHnu3aluy — He MO3/IHee THS WX U3AaHHUS.

6.12. YTBepKIEHHBIH IOKaTbHBIA aKT TMOJJICKUT OIMyOJIMKOBAHUIO HAa O(HIIMATBLHOM caiiTe
opranuzanuu B redenue 10 (aecatu) KaneHJapHbIX THEH.



7. IlopsiAoOK BHECEHHUS U3MEHEHMS U JONOJTHEHHUI B JIOKAJbHbIE AKThI

7.1. B melicTBytomue TOKaTbHBIE aKThl MOTYT OBITh BHECEHBI H3MEHEHHS U JIOTIOJTHEHUSI.

7.2. TlpennoxeHre 0 BHECEHUH U3MEHEHU MOYKET MCXOJUTh OT JIF0OOTO OpraHa u Jinia, KOTOPBII
commacHo HacrtosimeMy [lojoxeHu0 uMeeT MpaBO CTAaBUTh BOMPOC O pa3padOTKe W MPUHITHH
COOTBETCTBYIOIIETO JIOKAJIHHOTO aKTa JIM0O YTBEPKAATh 3TOT TOKYMEHT.

7.3. Tlopsnaok BHECEHHsS] HM3MEHCHHM W JOTOJHEHWH B JIOKANBHBIC aKThl OpraHU3aIluu
ONpeNeIsIeTCs B CaMHMX JIOKAJIbHBIX akTaxXx. B oCTalbHBIX clydasXx HM3MEHEHUWS U JIONOJTHEHUS
OCYIIECTBIISIIOTCS B CHEAYIOIIEM MOPSIAKE:

* BHECEHUE H3MEHEHMH W JONOJHEHUH OCYIIECTBISCTCS B MOPSAKE, YCTAaHOBJIECHHOM B
JIOKAJIbLHOM HOPMAaTHBHOM aKT€, Ha OCHOBAHUU KOTOPOTO BHOCSTCSI U3MEHEHUS,

*  W3MCHEHHS M JIOTIOJTHCHHS B JIOKAJIBHBIC AKThI: TTOJIOKECHUS, TIPUHSTHIC 0€3 COTJIaCOBaHMS C
OpraHoOM YyIpaBJICHHUs (CaMOYTNpaBlE€HUs), MpPaBWIA, UHCTPYKIUHU, MPOTPAMMBbI, IUIAHBI,
MOCTAaHOBJICHUSA, PEUICHUS, NTPUKA3bl U PACHOPSHKEHUS IIKOJIbI, BHOCATCS MyTEM HW3JIaHMS
IIpUKa3a JUPEKTOpa O BHECCHUU U3MEHEHUM WM JAOIOIHEHUM B JIOKAJIbHBIM HOPMAaTUBHBIN
aKT,

* W3MEHEHUS W JOMNOJHEHUS B IOJIOKEHHUSA, IMPUHATHIE IOCJIE COIJIACOBAHUS C OPraHOM
rOCyIapCTBEHHO-O0IIECTBEHHOTO  yNpaBieHUA (CaMOYNpAaBICHHsI), BHOCSATCS IyTeM
W3IaHUsl TpUKa3a JUPEKTOpa IIKOJBI O BHECEHHM W3MEHEHUN WIH JONOJHEHUH B
JIOKAJIbHBIN aKT C MPEABAPUTENIBHBIM ITOJIYYEHUEM OT HETO COITIacHsl.

7.4. JlokaabHbIC HOPMATHUBHBIC aKThl MOT'YT OBITh JIOCPOYHO M3MEHEHBI:

* B Clydae BHECEHHMsS H3MEHEHHH B YUpeOUTEIbHBIE JOKYMEHThl 00pa30BaTelIbHOM
OpraHu3alvy,

* i1 TPUBEACHUS B COOTBETCTBHME C HU3MEHEHHBIMM B LEHTPAIM30BAHHOM MOPSJIKE
HOpPMaTUBaMH O TPYAE;

- IO pe3yibTaTaM aTrTecTaluu padoynx MeECT.

7.5. I3meHeHus: 1 JOTIOMHEHUS B JIOKAJIBHBIN aKT BCTYMAIOT B CHIIY C JIaThl, YKa3aHHOUN B IIPHKa3e
0 BHECEHMM U3MEHEHUU WIN JOTOJHEHUH B JIOKAJbHBI HOPMAaTUBHBIN aKT, a B ClIy4ae OTCYTCTBHUS
YKa3aHHs B HEM Jarbl — IO MCTEYEHUIO 7/ KaJeHAApHBIX HEW C JarTbl BCTYIUICHHUS NPHUKa3a O
BHECEHUU U3MEHEHHUI WIN JOTIOJHEHUH B JTOKAJIbHBIA aKT B CHILY.

7.6. V3MeHeHUs U JOTIOIHEHUS B TIPEANMCAHHUS U TPEOOBAHMSI, TIPOTOKOJIBI U AKTHI, METOAMYSCKHE
PEKOMEHIAlINH, aKThl O IPU3HAHUM JIOKAJIBHBIX aKTOB YTPAaTUBIIUMU CUITY, HE BHOCATCS.

8. OTBeTCTBEHHOCTH

8.1. 3a HeuclONHEHME WJIM HEHaJJIeXKallee HUCIOIHEHHe TpeOOBaHUM, YCTaHOBIEHHBIX B
JIOKQJIbHBIX aKTaX IIKOJIbI, COTPYIHUKH 00pa30oBaTeIbHOW OpraHM3allid HECYT OTBETCTBEHHOCTh B
COOTBETCTBHUH C YCTaBOM, TPYAOBBIM KofekcoM Poccuiickont denepanuu.

8.2. 3a HeucIOJIHEHHE WM HEHaJJIe)Xalllee UCTIOHEHUE 00SI3aHHOCTEH, YCTAaHOBJIEHHBIX JTAHHBIM
[TonoxxenneM, pabOTHUKHM OpraHu3allid, Y4acTBYIOLIME B pa3padOTKe JIOKAJIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTDb B COOTBETCTBUU C JIEUCTBYIOIIUM TPYAOBBIM 3aKOHOAATEIBCTBOM.

9. JleiicTBHe JIOKAJBHBIX AKTOB
9.1. JlokampHBIE aKTBl OpraHW3AIMH, OCYHIECTBISIONICH OOpA30BATENBHYIO JESTEIHHOCTD,
JENCTBYIOT TOJBKO B MPEEax IIKOJIBI U HE MOTYT PEryJIMpOBaTh OTHOLIEHMS, CKJIaIbIBAIOIINECS
BHE 00pa30BaTeNIbHOI OpraHu3aluy.
9.2. JloxkaJbHBIE aKTHl IIIKOJBl YTPAYMBAKOT CHIY (IIOJHOCTBIO WIHM B OTAEIBbHONW YacTH) B
CIEYIOINX CIAyYasx:
* BCTYIUICHME B CHIIY aKTa, IPU3HAIOIIETO TaHHBIN JIOKAJIIbHBIN aKT YTPATUBIINM CHITY;
* BCTyIUICHHE B CHJIy JIOKaJbHOTO akTa OOJbIlIeil IOPHUANYECKOM CHIIBI, HOPMBI KOTOPOIO
IMPOTHUBOPEHYAT MMOJOKCHUAM JAHHOI'O JIOKAJIBHOI'O aKTa,
* TQpU3HAHME CYIOM WIA HUHBIM YIOJHOMOUYEHHBIM OpPraHOM TIOCYAapCTBEHHOM BIIACTH
JIOKQJIbHOTO aKTa LIKOJIbI IPOTHUBOPEUAIINM JEHCTBYIOLIEMY 3aKOHOAATEIbCTBY.
9.3. JIokasbHBIN aKT LIKOJIbI, yTPATUBIINN CHITY, HE IOJIC)KUT UCTIOIHEHHIO.




10. 3ak0YHTEIbHBIE MOJI0KEHUS

10.1. Hacrosimiee [lomokeHne O JOKANbHBIX aKTaX SBISETCS JIOKATHHBIM HOPMATHBHBIM aKTOM,
npuHuMaercs Ha llemarornyeckoM coBeTe IIKOJBI U yTBEp)KJIaeTcs (MO0 BBOIUTCS B JICHCTBUE)
MIPUKA30M JUPEKTOPA OPTaHU3AINH, OCYIIECTBISIONIEH 00pa30BaTEeIbHYIO IS TEIBHOCTD.

10.2. Bce u3MeHeHUs M JIONOJHEHHs, BHOCUMBbIE B HacTosiiee llonmoxkenue, odopmisitorcs B
NUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoii
denepanuu.

10.3. TTonoxxeHue o MopsaKke pa3pabOTKU U MPUHSATHUS JTOKATLHBIX HOPMATUBHBIX MPABOBBIX aKTOB
o011eo0pa3oBaTeIbHOM OpraHu3allid MPUHUMAETCSl Ha HeEonpeAeNeHHbI cpok. V3meHeHus u
nononHeHus: Kk [lonoxkeHuto mpuHUMAIOTCS B Mopsjike, npenycmorpenHoM m.10.1. Hacrosiero
[Tonoxenus.

10.4. Tlocne mpunstus IlomoxkeHuss (WM M3MEHEHHH W JOMOJHEHUH OTIENBHBIX IYHKTOB W
pa3esioB) B HOBOM peqaKkiluy Mpeblaylas peJakiys aBTOMaTHYECKU yTPauuBaeT CUILY.
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